
Turabian For matting
Guide

Overview Of General Guidelines
 for all written works

Purpose of this Guide
As a student of  Montana Bible 

College, you are expected to learn, know, 
and use proper formatting and citation 
guidelines. As a faculty we know that for 
many of  you this will be new and will 
take time to learn. To assist you in this 
process the faculty of  Montana Bible 
College has created this Quick Guide so 
you are not bogged down by the many 
nuances of  formatting and citation.  You 
will find within this guide the essential 
elements and requirements for formatting 
your papers whether research, response, 
reaction, book reviews, or miscellaneous 
homework assignments. This guide is to 
help you learn and eventually master the 
formatting guidelines MBC requires of  its 
students. 

Montana Bible College utilizes the 
formatting found in Kate L. Turabian’s A 
Manual for Writers of  Research Papers, Theses, 
and Dissertations 7th Edition, more 
commonly know as “Turabian.” 
Although this guide is a summation of  
the key points most often used and 
required for your written assignments, it 
is NOT a replacement for consulting 
Turabian directly on particular matters of 
formatting, citation, and style. The MBC 
Faculty encourages each student to have 
a copy of  Turabian’s manual for more 
exhaustive referencing. 

Students can purchase a copy of  A 
Manual For Writers of  Research Papers, 
Theses, and Dissertations 7th Edition, by Kate 
L Turabian from the MBC Resource Center.

Overview Of MBC Use 
of Turabian

Within the Turabian formatting 
guidelines, there are two different 
citations methods that are acceptable: 
notes-bibliography and parenthetical 
citation. However, Montana Bible 
College adheres to only one of  these, the 
notes-bibliography or simply 
bibliographic style. Within the 
bibliographic style there are two subset 
methods: endnotes and footnotes. Again 
MBC uses only footnote citation. This is 
important to keep in mind as you write 
any of  your papers, because you will be 
marked down for using either the 
parenthetical or endnote styles, even 
though they are technically acceptable 
within Turabian formatting. 

Another area in which MBC 
diverges from Turabian formatting is with 
the title page of  research papers. With 
Turabian you are required to include a 
title page on all research papers, although 
there are no exact requirements for how a 
title page is to be laid out. For the sake of  
consistency, MBC does require a specific 
format for title pages, which is included in 
this guide. It is, therefore, pertinent that 
you as a student pay close attention to the 
layout found in this guide as, Turabian 
will not have the specific details included 
in here. Lack of  following the formatting 
guidelines may lead to being marked 
down! Pay attention!

Specific page numbers and references 
in parenthesis throughout this guide 

refer to Chapters, sections, and pages 
in Turabian

WHAT DO I CITE?
EXACT WORDS
Quoting an expert in the field adds 
weight and validity to your argument 
and research. But if you quote 
someone, make sure you give them 
credit. It is not only the right thing to 
do, but it can give weight to their 
words.

PARAPHRASING AN IDEA
Like what someone says but not how 
they say it? Need to compress 
someone’s thesis into a more concise 
chunk? Try paraphrasing it- restating 
their points or ideas in your own 
words. Even if you don’t quote 
someone doesn’t mean you’re off the 
hook. Ideas, concepts, and methods 
all need citation. 

STATISTICS, CHARTS, 
IMAGES AND DATA.
“A picture is worth a 1000 words... “ 
If what you have to say is better said 
by a visual or raw data, use it. Just 
make sure you cite where you got it.

WHEN IN DOUBT...
If you are not sure your situation 
requires a citation, you can ask your 
professor, or cite it anyway. You won’t 
get marked down for citing, but you 
will if you don’t! 
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FRONT MATTER
TITLE PAGE
Although Turabian does not 
specify title page format for 
term papers, MBC does adopt 
the following formatting 
requirements (Research 
papers only)

Title of Paper:
Place the title a third of the 
way down the page, in all 
capital letters and centered. If 
the paper has both a main title 
and subtitle, put the main title 
on a single line, followed by a 
colon, and begin the subtitle 
on the next line. You can use 
12 - 14  size normative fonts
(Such as Romans Times, 
Courier, etc. No fancy or artsy 
fonts please) (p. 386)
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Vital Information:
Several lines below your title 
place your first and last name, 
course title, instructors name 
and date, all on separate lines 
and centered.  (p. 386)

PageNumbering:
The Title Page is considered 
page one of your paper but 
does not receive a page 
number on it. You will begin 
placing page numbers on the 
first page of the body of the 
document.

BODY
GENERAL FORMATTING
Margins:
Normal margins of a Word 
document are set to correct 
margins, which are 1 inch 
margins all the way around.  
No material should be in the 
1 inch margin area, except 
page numerations. 
(p 374, A.1.1)

Font & Spacing:
Use 12-point Times New 
Roman font on all pages of the 
paper (Title page is the only 
exception). Double space the 
the text, single space 
footnotes and block quotes.    
(p 374-75, A.1.2 - A.1.3)

Titles:
Titles should be centered 12-
point font in all capitals. 
(p. 376, A.1.5)

Numbering:
Front matter of your paper 
should be numbered using 
lowercase roman numerals (i, 
ii, iii, iv, etc) centered in the 
footer of the page.  As noted 
before, title pages are counted 
in numbering but do not 
display a number.  Number 
pages in the body of the paper 
and the back matter 
(bibliography) with ascending  
arabic numbers (1, 2, 3, etc) 
starting on the first page of 
text, flush right in the header.
(p. 375-76, A.1.4)
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THEOLOGICAL INDUCTION IN THE CANON AND IRENAEUSʼ “RULE-OF-FAITH”

   The history of theology certainly has several beginning points. It would be, put simply, 

ignorant to speak of one beginning point for theology. Certainly Jesusʼ life, death and 

resurrection represent the grounding for the history of Christian theology. However, 

even within this, several historical points arise. The move from historical events to 

Scripture is also a journey fraught with questions related to the epistemological value of 

various types of literature and the way such literature was esteemed by specific 

communities. The process of relating the story of one piece to the stories of other 

pieces of literature certainly implies a means of evaluating each piece. Short of 

discovering a list of criteria for what was to be regarded as divinely inspired, we are 

unable to ascertain with certainty the ways in which certain books were included and 

excluded in Scripture. Certainly, specific instances of heresy in some works stand out 

due to their condemnation. However, for books included in the Bible, we are only privy 

to glimpses of the process through which they gained authority. it is key that we 

recognize this a process, 1as such, it includes man variables beyond the mere 

evaluation of statements within the text. As will be seen, one of these variables was an 

awareness of theological verification within the community of faith discovered in both 

textual comparison and in the performance of the texts in the life of the community. 

Though not discussed in this chapter, martyrdom played a major role in authentication 

the belief  of the community. Of course, the focus of most debates typically remained on 

the text of Scripture. At times, the issue became a debate over which Scripture was to 

be regarded as authentic, but the ore intense question was typically interpretations of 
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FOOTNOTE 
CITATION
Footnotes:
You will be using footnotes 
for all citations.  A superscript 
number is placed after the 
final punctuation of the 
citation in the text. The 
corresponding numbered 
footnote is placed at the 
bottom of the page in which 
the citation is made. A division 
line should be present to 
separate the main text from 
footnotes.  

The footnote is indented and  
begins with the full-size 
reference number.  
Numbering for note is 
consecutive throughout the 
document unless there is a 
chapter break.  (p.151-52)

For more on footnoting see 
Turabian chapter 16 (p141-56)
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Footnote as Citation:
The first time you cite a 
source you must include the 
full bibliographic record. 

After the initial citation you 
may refer to the same source 
in shortened form (author’s 
last name, short title, page 
number). 

You may also use the Latin 
abbreviation Ibid. to shorten a 
citation to a work whose 
bibliographical data appears in 
the immediately previous 
note.  (p.152-55)

Formatting a Citation Note:
Typical formatting of a 
footnote will follow:
- Indentation
- Citation Number
- First Name 
- Last Name
- Title (Italicized)
- Publication Info (Place, 

Publisher, Date)
- Page Number
For more on formatting see 
Turabian (p.142-47, 16.1...)

FOOTNOTES 
CONTINUED

Footnote as Substantive 
comment:
Footnotes can also be used to 
explain, comment or add 
information on a point or 
issue that is outside the scope 
or purpose of the paper. 
Follow the same numbering 
guidelines as citation 
footnotes.

See Chapter 16 in Turabian to 
cover in full detail the use of 
footnotes in your paper. 
Examples are included.

BLOCK QUOTE
You use block quotations 
when what you are quoting is 
3 or more lines and at least 
two sentences long. Single-
space a block quotation, and 
indent the whole quote. Do 
not add quotation marks 
other than what is in the 
original quote.  Add citation 
number at the end of the 
quote.

Main points:
- At least two sentences that 

occupy 3 or more lines in 
your paper

- Entire indented
- Single-spaced
- No quotation marks used
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BIBLIOGRAPHY
Introduction:
In addition to footnotes your 
papers require a bibliography 
at the end of the document. 
The bibliography includes all 
sources cited and may include 
other material consulted but 
not cited in your paper.

Elements of a Bibliography:
- Your Bibliography should 

have a title centered at the 
top of the page in all capitals.

- Each entry should be single-
spaced, with double spacing 
between each entry

- List of sources should be 
arranged alphabetically 
according to author’s last 
name or in the case of no 
author, by title

- Begin each entry with a 
hanging indent on the first 
line followed by normal 
indentation on following 
lines

For a more extensive 

discussion on 

bibliographies consult 
Turabian chapter 16 (p.

147-50, 16.2...
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Formatting Style:
List your sources 
alphabetically.
- First line of entry has no 

indentation
- Following lines of entry have 

standard indentation (this is 
called a “hanging indent”)

- Entry begins with author’s 
last name. In the case of no 
author use editor or title of 
resource (omitting “a” “the” 
or other articles)

- First name followed by 
middle initial/name

- Italicized title
- Publication info (Place, 

publisher,  and date)

Special Cases:
When you have multiple 
sources written by the same 
author you may put an 
underline in place of the 
author’s first and last name.

Footnote VS Bibliography
- Author’s Name: Footnotes 

follow standard order (First 
name followed by last). 
Bibliographies are44 reverse 
order.

- Punctuation: Footnotes 
utilize commas and 
parenthesis around 
publication info. Bibliographic 
entries use periods after 
each element and omit 
parenthesis for publication 
info. 

- Indentation: The first line 
on a footnote is indented. It 
is the reverse for 
Bibliographic entry.

! "#!
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Footnote & Bibliography 
Citing Specific Types of Sources

BooksBooksBooks

One Author

F:

B:

       Philip Ball, Bright Earth: Art and the Invention of  Color (New York: Farrar, Straus and 
Giroux, 2001), 140.

Ball, Philip. Bright Earth: Art and the Invention of  Color. New York: Farrar, Straus and        
     Giroux, 2001.

Two Authors

F:

B:

       Guy Cowlishaw and Robin Dunbar, Primate Conservation Biology (Chicago: University 
of  Chicago Press, 2000), 104–7.

Cowlishaw, Guy, and Robin Dunbar. Primate Conservation Biology. Chicago: University  of  
     Chicago Press, 2000.

Four or More Authors

F:

B:

       Edward O. Laumann et al., The Social Organization of  Sexuality: Sexual Practices in the 
United States (Chicago: University of  Chicago Press, 1994), 262.

Laumann, Edward O., John H. Gagnon, Robert T. Michael, and Stuart Michaels. The 
     Social Organization of  Sexuality: Sexual Practices in the United States. Chicago: University of  
     Chicago Press, 1994.

Editor or Translator instead of 
Author

F:

B:

       Theodore Silverstein, trans., Sir Gawain and the Green Knight (Chicago: University of  
Chicago Press, 1974), 34.

Silverstein, Theodore, trans. Sir Gawain and the Green Knight. Chicago: University of    
     Chicago Press, 1974.

Editor or Translator in Addition 
to Author

F:

B:

       Yves Bonnefoy, New and Selected Poems, ed. John Naughton and Anthony Rudolf  
(Chicago: University of  Chicago Press, 1995), 22.

Bonnefoy, Yves. New and Selected Poems. Edited by John Naughton and Anthony 
     Rudolf. Chicago: University of  Chicago Press, 1995.

Chapter of Other Part of a Book

F:

B:

       Andrew Wiese, “‘The House I Live In’: Race, Class, and African American 
Suburban Dreams in the Postwar United States,” in The New Suburban History, ed. Kevin 
M. Kruse and Thomas J. Sugrue (Chicago: University of  Chicago Press, 2006), 101–2.

Wiese, Andrew. “‘The House I Live In’: Race, Class, and African American Suburban 
     Dreams in the Postwar United States.” In The New Suburban History, edited by Kevin M. 
     Kruse and Thomas J. Sugrue, 99–119. Chicago: University of  Chicago Press, 2006.
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Chapter of an Edited Volume 
Originally Published Elsewhere 

(As in Primary Sources)

F:

B:

      Quintus Tullius Cicero. “Handbook on Canvassing for the Consulship,” in Rome: Late 
Republic and Principate, ed. Walter Emil Kaegi Jr. and Peter White, vol. 2 of  University of  
Chicago Readings in Western Civilization, ed. John Boyer and Julius Kirshner (Chicago: 
University of  Chicago Press, 1986), 35.

Cicero, Quintus Tullius. “Handbook on Canvassing for the Consulship.” In Rome: Late 
     Republic and Principate, edited by Walter Emil Kaegi Jr. and Peter White. Vol. 2 of  
     University of  Chicago Readings in Western Civilization, edited by John Boyer and Julius 
     Kirshner, 33–46. Chicago: University of  Chicago Press, 1986. Originally published in 
     Evelyn S. Shuckburgh, trans., The Letters of  Cicero, vol. 1 (London: George Bell & 
     Sons, 1908).

Preface, Forward, Introduction 
or similar Part of a Book

F:

B:

       James Rieger, introduction to Frankenstein; or, The Modern Prometheus, by Mary 
Wollstonecraft Shelley (Chicago: University of  Chicago Press, 1982), xx–xxi..

Rieger, James. Introduction to Frankenstein; or, The Modern Prometheus, by Mary 
     Wollstonecraft Shelley, xi–xxxvii. Chicago: University of  Chicago Press, 1982.

Online and Other Electronic 

Books
For online books, follow the guidelines for 
print books except include the URL and the 

date you accessed the material.

F:

B:

       Julian Somora and Patricia Vandel Simon, A History of  the Mexican-American People, rev. 
ed. (East lansing, MI: Julian Samora Research Institute, Michigan State University, 2000), 
Under “Civil War in Mexico,” http://www.jsri.msu.edu/museum/pubs/MexAmHist/
chapter14.html#six (accessed December 19, 2005).

Samora, Julian, and Patricia Vandel Simon. A History of  the Mexican-Americam People. Rev. 
     ed. East Lansing, MI: Julian Samora Research Institute, Michigan State University, 
     2000. http://www.jsri.msu.edu/museum/pubs/MexAmHist/chapter14.html#six 
     (accessed December 19, 2005).

ArticlesArticlesArticles
Article in a Print Journal

(181-184)

F:

B:

       John Maynard Smith, “The Origin of  Altruism,” Nature 393 (1998): 639.

Smith, John Maynard. “The Origin of  Altruism.” Nature 393 (1998): 639-40.

Article in an Online Journal
(185-186)

F:

B:

      Lawrence A. Shapiro, “Multiple Realizations,” Journal of  Philosophy 97, no. 12 
(December 2000): 642, http://links.jstor.org/sici?sici=0022-362X
%28200012%2997%3A12%3C635%3AMR%3E2.0.CO%3B2-Q (accessed June 27, 
2006).

Shapiro, Lawrence A. “Multiple Realizations.” Journal of  Philosophy 97, no. 12 (December 
     2000): 635-54. http://links.jstor.org/sici?sici=0022-362
     %28200012%2997%3A12%3C635%3AMR%3E2.0.CO%3B2-Q (accessed June 27, 
     2006).

Popular Magazine Article

F:

B:

 
      Steve Martin, “Sports-Interview Shocker,” New Yorker, May 6, 2002, 84.

Martin, Steve. “Spots-Interview Shocker.” New Yorker, May 6, 2002.
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Newspaper Article
Newspaper articles may be cited in running 

text (“As William Niederkorn noted in a New 
York Times Article on June 20, 2002,...) instead 

of  in a note or a parenthetical citation, and 

they are commonly omitted from a 
bibliography or reference list as well. 

Examples show the more formal Version of  

the citation.

F:

B:

        William S. Niederkorn, “A Scholar Recants on His ‘Shakespeare’ Discovery,” New 
York Times, June 20, 2002, Arts section, Midwest edition.

Niederkorn, William S. “A Scholar Recants on His ‘Shakespeare’ Discovery.” New York 
     Times, June 20, 2002, Arts section, Midwest edition.

Miscellaneous PrintMiscellaneous PrintMiscellaneous Print
Book Review

F:

B:

       James Gorman, “Endangered Species,” review of  The Last American Man, by 
Elizabeth Gilbert, New York Times Book Review, June 2, 2002, 16.

Gorman, James. “Endangered Species.” Review of  The Last American Man, by Elizabeth 
     Gilbert. New York Times Book Review, June 2, 2002.

Thesis or Dissertation

F:

B:

        M. Amundin, “Click Repetition Rate Patterns in Communicative Sounds from the 
Harbour Porpoise, Phocoena phocoena” (PhD diss., Stockholm University, 1991), 22–29, 35.

Amundin, M. “Click Repetition Rate Patterns in Communicative Sounds from the 
     Harbour Porpoise, Phocoena phocoena.” PhD diss., Stockholm University, 1991.

Lectures, Class Notes, or Papers 
Presented at a Meeting 

F:

B:

        Brian Doyle, “Howling Like Dogs: Metaphorical Language in Psalm 59” (paper 
presented at the annual international meeting for the Society of  Biblical Literature, 
Berlin, Germany, June 19–22, 2002).

Doyle, Brian. “Howling Like Dogs: Metaphorical Language in Psalm 59.” Paper 
     presented at the annual international meeting for the Society of  Biblical Literature, 
     Berlin, Germany, June 19–22, 2002.

Internet SourcesInternet SourcesInternet Sources

Web Site

F:

B:

        Evanston Public Library Board of  Trustees, “Evanston Public Library Strategic 
Plan, 2000–2010: A Decade of  Outreach,” Evanston Public Library, http://
www.epl.org/library/strategic-plan-00.html (accessed June 1, 2005).

Evanston Public Library Board of  Trustees. “Evanston Public Library Strategic Plan, 
     2000–2010: A Decade of  Outreach.” Evanston Public Library. http://www.epl.org/
     library/strategic-plan-00.html (accessed June 1, 2005).

Weblog Entry or Comment

F:

B:

       Peter Pearson, comment on “The New American Dilemma: Illegal Immigration,” 
The Becker-Posner Blog, comment posted March 6, 2006, http://www.becker-posner-
blog.com/archives/2006/03/the_new_america.html#c080052 (accessed March 28, 
2006).

Becker-Posner Blog, The. http://www.becker-posner-blog.com/ (accessed March 28, 
     2006).
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E-mail Message
E-mail messages may be cited in running text 
(“In an e-mail message to the author on 
October 31, 2005, John Doe revealed . . .”) 
instead of  in a note or a parenthetical 
citation, and they are rarely listed in a 
bibliography or reference list. The following 
example shows the more formal version of  a 
note.

F:        John Doe, e-mail message to author, October 31, 2005.

Item in Online Database

F:

B:

        Pliny the Elder, The Natural History, ed. John Bostock and H. T. Riley, in the Perseus 
Digital Library, http://www.perseus.tufts.edu/cgi-bin/ptext?lookup=Plin.+Nat.
+1.dedication (accessed November 17, 2005).

Perseus Digital Library. http://www.perseus.tufts.edu/ (accessed November 17, 2005).

MiscellaneousMiscellaneousMiscellaneous
Personal Interview

Unpublished interviews should usually be 

cited only in notes. F:        Andrew Macmillan, interview by author, San Diego, CA March 2, 2007.

Sound Recordings

F:

B:

        Dylan Thomas, Under Milk Wood, Performed by Dylan Thomas and others, 
Caedmon TC-2005 (Audiocassette), CDLS-2005 (CD), 1950.

Thomas, Dylan. Under Milk Wood. Performed by Dylan Thomas and others. Caedmon 
TC-2005. Audiocassette CDLS-2005, CD. 1950.

For more citation references and information please consult Kate L. 
Turabian’s A Manual for Writers of  Research Papers, Theses, and Dissertations 7th ed. 

Chapter 17 (Pages 160-215).

All material used in creating this citation guide was obtained from A Manual for Writers of  Research Papers, Theses, and Dissertations 7th ed. and 
from the corresponding website: “Kate L. Turabian A Manual for Writers of  Research Papers, Theses, and Dissertations” http://
www.press.uchicago.edu/books/turabian/turabian_citationguide.html (accessed January 25, 2012).

For more citation references and information please consult Kate L. 
Turabian’s A Manual for Writers of  Research Papers, Theses, and Dissertations 7th ed. 

Chapter 17 (Pages 160-215).

All material used in creating this citation guide was obtained from A Manual for Writers of  Research Papers, Theses, and Dissertations 7th ed. and 
from the corresponding website: “Kate L. Turabian A Manual for Writers of  Research Papers, Theses, and Dissertations” http://
www.press.uchicago.edu/books/turabian/turabian_citationguide.html (accessed January 25, 2012).

For more citation references and information please consult Kate L. 
Turabian’s A Manual for Writers of  Research Papers, Theses, and Dissertations 7th ed. 

Chapter 17 (Pages 160-215).

All material used in creating this citation guide was obtained from A Manual for Writers of  Research Papers, Theses, and Dissertations 7th ed. and 
from the corresponding website: “Kate L. Turabian A Manual for Writers of  Research Papers, Theses, and Dissertations” http://
www.press.uchicago.edu/books/turabian/turabian_citationguide.html (accessed January 25, 2012).
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